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OBIINHA BAJIA CJIATHHA

BbTPEILIHU ITPABIJIA

HA OBIIIMHCKA AIMAHUCTPALMSI BSLIA CJIATUHA 3A PABOTA B
CHUCTEMA 3A EJIEKTPOHEH OBMEH HA CbOBIIEHMSI (CEOC)
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Paspen 1
OBIIIH IMOJIOXKEHUS

Yn.1. C Te3u mpaBuiia ce ypexaa PHEMaHETO, PETHCTPHPAHETO W H3MPAlIaHETO HA IOKYMCHTH
upe3 CucreMa 3a €JEKTPOHEH OOMEH Ha cpobmenus (CEOC), moayn ,,Enextponen oOMeH Ha
JOKYyMEHTH®, moimbpxkaH orT JIbpkaBHa areHuus ,EIeKTpOHHO ynpasneHue” Ha https:/e-
oov.bg/wps/portal/agency/systems/info-systems/seos.

Yn.2. [lpaBunarta ca HEOTMEHHa 4YacT OT CHIBTCTBAIIMTE JOKYMEHTH IO OTHOLICHHE Ha
TexHudeckus mportokon (wi.18 or Hapenba 3a obumwre H3NCKBaHHA KbM HHPOpPMALIMOHHHUTE
CHCTEMH, PETHCTPHTE M €JEKTPOHHHTE aJMHHHMCTPATHBHH YCIYTH) H Ca 3a[bIDKHTCIHH 32
BCHYKH CTY)KHTEJH B OOIMHCKATa aIMHHUCTpALKs Ha OOIIHHA bsana Cnaruna.

Y;1.3. B Asromaru3upanata uHdpopmanuonHa cucrema (AVIC) Ha obmmMHCKaTa aIMAHACTPAIHA
e Chb3JafeH MOIyJ 3a TOUIPHXKa Ha €JEKTPOHEH OOMEH Ha JIOKyMEHTH (EOMI), xpaero ce
TIOJITOTBAT ¥ CHhXPAHABAT BCHYKH CHOOIICHHS, IPEMHHAIIA NIPE3 HETO.

Y4, Beuuku naHHM 3a (akKTH, MPOUECH, KAKTO M BCHYKH CITYKeOHH TEXHHYECKH NaHHH,
HeoOXOIMMH 3a OCBIIECTBABAHETO HA €JIEKTPOHEH OOMEH Ha JOKYMEHTH, CC MOAABpXKAT ChC
cpenctsara u B cpenata Ha AVC u Mozyn 3a eIeKTpOHEH o6meH Ha nokymenTtH (EOJD).

Yn.5. [Ipy BB3HMKBaHE HA IpelNKa MPU NpPHEMaHe H NMpe/laBaHe HA NOKYMCHTH BbB Bph3Ka C
M3BBPIIBAHE IPOBEPKUTE, OMHCAHH B CrICUH(HKAIMATA HA TEXHHYECKHAA IPOTOKOI, yTBBPZAEH OT
npencexarens Ha JJAEY (Crctema 3a €EKTPOHEH o6men Ha crobmenus (CEOC), Texuuyecka
cnenuduKamus), ce ThPCH CHIACHCTBHE OT JIAEY 3a mojipbxkara Ha Mojyna ,,EleKTpoHEH
o6MeH Ha nokymeHTH" ¥ oT UT crienuanmcta Ha oOUIMHATA WITH dupmara, nomaspxama AVIC.

Paszpgen 11
[IPUEMAHE HA JOKYMEHTHW/ChbOBUIEHUS YPE3 CEOC

Y1.6. (1) OcHOBHHUTE JEHHOCTH IPH PETHCTPALUA HA NOTYICHHTE IOKYMCHTH B €JIEKTPOHEH BH]
upe3 CEOC ce u3BBpIIBAT NPH CIIA3BAHE HA CJICJAHUSA TEXHOIOTHICH peL:

1. Tlpernen 3a nojy4eHH JOKYMEHTH;

2. Ilpernex Ha MOJIY4EHOTO daitnoBo chABPKAHME H KOPEKIHs B TEKCTOBOTO MOJE
,,OTHOCHO”, aK0 € He0OX0IUuMO;

3. TlpoBepka 3a HaIWYHE HA ONHCAHHTE MPHJIOKCHHS BHB aiinosoro chabpkanue. B
CJTydamTe, KOraTo JIHNCBAT ONMCAHH NPHIIOKEHHUS, TOBA CC otOens3Ba;

4. TIpoBepka 3a HATHYKE HA ENCKTPOHEH TNOIIHC B IIPHKAYICHHUA daiin;
5. Tlpuka4BaHe Ha JOKYMEHTa KbM ChOTBETHATA IPEITUCKA, (axo e HeoOX0IMMO);
6. Perucrpanus Ha JOKyMEHTa.

(2) Ilpu perucTpupane Ha JOKYMEHTa AUC na o6mumHATa aBTOMATHYHO HM3Ipalla MoJydeHHS
perucTpalHoOHeH HOMEp Ha H3Npamaara cTpaHa.

(3) Cnien perucTpanusaTa Ha JOKyMEHTa ce Mpolenpa ChIIacHo . BeTpemsu npasmia 3a 060poT
Ha eJIEKTPOHHHU JOKYMEHTH H JIOKYMEHTH Ha XapTHCH HOCHTEI B o6umna bsna CnatuHa®.

(4) TlorpemHO H3MpaTeH AOKYMEHT HE MOJUICHKH Ha perucrparus.

(5) IToBTOPHO M3MpaTeH AOKYMEHT HE C€ peruCTprpa.




(6) JloxymeHT c (ailloBo ChIbpPXKaHHWE, HAJBHUIIABAIO MAKCHMAIHO JOMyCTHMOTO, HE CC
perucTpupa.

(7) JIOKYMEHT ¢ yCTaHOBEHO HAJIM4He Ha 3]I0BPeIeH COTyep He Ce PErHCTPHpa.

Pazpen 111
U3IMPAIIAHE HA JIOKYMEHTW/CHhOBIIEHUS YPE3 CEOC

Y.7. (1) OcHOBHHTE ASHHOCTH NP PETMCTPALMATA ¥ H3NIPAIIAHETO HA U3XOISIIHTE 10KYMEHTH
upe3 CEOC ce u3BBpIIBAT NPH ClIa3BaHe HA CNICJHUSA TEXHOJIOTHYICH Pe/l:

1. Pemcrpaunx Ha U3XOALIHNSA JOKYMEHT B €JIEKTPOHCH BHUI, KOSITO BKJIXOYBa:
a. OIpEJCIsIHE Ha BHUJA Ha JOKYMECHTa,

b. oTpa3sBaHE ChABPKAHMETO HA IOKYMEHTa B ,,3a0eJIeNKH" - KpaTKO ONKMCAHHUE HA
ChIBPIKAHUETO Ha IOKYMEHTa;

¢. u300p Ha KOPECTIOHJIEHT;

d. npukausane Ha Qaiin ¢ GpopMaTHpaHO CHABPKAHHE - Word, Excel, PDF, RTF na
CBH3/IaJICHUS JOKYMEHT,

2. TloxmucBaHe Ha NpHKaueHus Gaiis ¢ KBaTU(HUIKPaH eJICKTPOHEH TOMITHC;
3. Cp3naBaHe Ha pETHCTPAllMOHEH HOMEp Ha JOKyMEHTa B AVUC na ofOmuHCKara
aJIMUHHUCTpAIHS |
4. Tlpu HEBB3MOXXHOCT 32 MOAIMCBAHE C KBaTH(HUIMPaH €NEKTPOHEH IOJIIHC - CKAaHMPaHe
Ha PErMCTPUPAHHS JIOKYMEHT;
5. Usnpamane Ha JOKYMEHTa B CIEKTPOHEH BHI Hpe3 CEOC «BM CBOTBETHHA
KOPECIIOH/IEHT;
6. JIOKyMEHTBT, KOHTO Ce M3Mpalla, 3a(b/DKATEIHO TpsiOBa 11a ©Ma ChAbPIKAHUE;
7. 3a na ce msmpatu chobmenue npes CEOC, kbM HEro 3aib/DKHTEHO CIICIBA na ca
TNpUKaYeHH eIMH WK 0BeYe JOKYMEHTa;
8. Ilpu perucTpupaHe Ha JOKyMEHTa AUC na oOmuMHCKATa afMHHHCTPALUs aBTOMAaTHIHO
[10JTy4aBa peruCTpallHOHEH HOMEP Ha NoJTy4aBallara CTpaHa.
(2) IpH 3aKBCHSUI OTTOBOP M3MPATEH JOKYMEHT CE M3Ipalla 3alluTBaHe 3a CTaTyC Ha JOKYMEHT.
AKo TIpH 3anMTBaHe 3a CTAaTyC Ha M3MPATEH JNOKYMEHT HE Obe TMOJNydeH SCEH OTroBOp, ©
TIPENOPBYMTENHO J1a CE MOTHPCH BPb3Ka 10 Tene(oHa, 0OsBEH 3a IpHEMaIIaTa CTpaHa B HeiHaTa
peructpauus B Peructbpa Ha yJaCTHULHTE.

(3) B ciryuaii Ha 0TKa3 Ha OTCpeIIHATa CTpaHa OT PErMCTpalliA Ha JIOKYMEHTA, cC B3MMaT MEPKH
3a OTCTpaHABAaHE HA IPHYMHHTE 32 OTKA3 OT PErHCTPALHA.

Pazpea IV
OPI'AHM3AIIMSA HA PABOTATA I[IPH ITPOBJIEMHU CHC CEOC

Yn8. (1) B cioyuaii Ha TEXHHYECKH npo6yieM, aKo JIOKYMEHTBT HE € 0w W3MpaTeH Ha
OTCpelHaTa CTpaHa, ce Cle[Ba YTBbpJCHATa Npomeaypa 3a nomnpwxkka Ha AMC 3a aHamu3 u
peaKIus 0 Bb3HHKHAIH [POGIEMH.

2) Jlo oTcTpaHsBaHE€ Ha BB3HHKHAIIUA npo6JieM NPENOPBHYATENIHO € AOKYMCHTHTE Nd ce
m3npamar ot AMC no Cucremara 3a CHIypHO €JIEKTPOHHO BpBYBAHE H 32 npobiema na ce
curnamsupa JAEY.




(3)  AKO MONydaTeNaT He € perucTpupan B CHCTEMaTa 3a CHTYPHO €ICKTPOHHO BphHBAHE HIH
¥Ma TEXHHYECKH NpoblieM 3a MOJN3BAaHETO Ha Ta3H CHCTEMA, [0 OTCTPaHABAHETO Ha npobiema
nokymentute ce m3npamar oT AMC mo enekTpOHHa moma C eJIeKTPOHEH MOMMUC H ce
curnammsupa JIAEY.

Y.9. 3a ocurypssane pynkuuonnpanero Ha AUC u CEOC, kakTo ¥ 3a HEIMpPEeKbCBAEMOCT Ha
paGoTHHTe nporecH, obimHa bsia CaTHHa CKITI0YBA 0r0BOP 33 noipsxka Ha AUC.

Y110 Karo yuactiuk B CEOC obmunaTa nojuibpka B akTyalHO ChCTOSHHC uHbopManuATa,
KOSTO MOMBJIBA B CBOS mpodua B PerucTbpa Ha y4aCTHHIMTE, BKIIOUATETHO M NAHHHATE 32
KOHTAKTHTE C Hesl.

3AKJIIOUYATEJIHU PA3IIOPE/IBH

§ 1. Bcuuku mpasuiia, CBbp3aHH C noKyMeHTooGopoTa B obmMHaTa ca noapoOHO pa3nuCcaH|
BBB ,,BHTPEINHH MpaBuia 3a 060pOT HA ENEKTPOHHH JIOKYMEHTH H JOKYMEHTH Ha XapTHEeH
Hocuten B o6mmua bsuta Cnatuna™

§ 2. PHKOBOZMTENHTE H CITYXHTEIHTE B OOIIMHCKA aIMHHUCTpPAlHs Cca JUTHKHH J1a TO3HaBaT H
cria3BaT pasnopea0uTe Ha Te3H BHTPELIHH NpaBHia.

§ 3. KoHTponbT MO Cra3sBaHe Ha BBTPCIIHHATE npaBmiia C€ OCHIIECTBABA OT Cexperapsi Ha
o6mmna bsana CnaruHa.

§ 4. Te3u BBHTpELIHH MpaBUJIA ca yTBHP/ICHA cbe 3anosea Ha Kmera Ha o6mmHa bsa Cnatuna
Ne 26.02.2020 .

§ 5. Hacrosmmre BbTpemnu npasuia [oJyIe)KaT HAa HM3MEHEHHE W JONBJIHECHHE CIOPEA
IpoMsiHATa Ha JIOKYMEHTHTE, PeraMeHTHPAIIH paboTara ¥ M0JI3BaHETO Ha CEOC.



